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Validate Annual Plan

• You can use the Validate Annual Plan screen to check 
your plan against the authorized amount.

• The validation screen can be checked at any time to see the 
difference between your plan and the authorized amount.

• The difference should not be a negative amount unless the 
agency has a cash letter, miscellaneous federal grant, 
budget classification transfer, or pending pay plan that will 
increase the amount budgeted.

• Adjustments will be made by DFA – Office of Budget 
prior to finalizing the Annual Operating Plan and turning 
in final documents.
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From the Annual menu, choose Budget Validation / Adjustments.
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Enter Business Area, Version 1A, and Fiscal Year 
2007.

1A

2007
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View the Authorized Amount, the AOP 
Amount, and the Difference for each  
Funds Center/ Fund/ Commitment item 
combination.

Hint:  you can get the same information from the Funds Center 
Worksheet report.
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EXERCISE
Select the VALIDAOP – Budget validation / Adjustments screen.  
Enter your training assigned business area, Version 1A, Fiscal Year 
2007. 

What is the difference between the Authorized Appropriation
and the AOP amount for commitment item 5010000?
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Distribute Annual Plan

• This is the process of distributing the Annual Operations 
Plan by year, quarter or month.
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From the Annual menu, choose Distribute Annual Operations Plan
(ANLDSPLN).
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Enter Business Area, Version 1A, and Fiscal Year 
2007. Click the enter key. The Funds Center and 
Distribution displays.  Double-click in the distribution 
box for one of the funds centers.

1A

2007
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Click the drop-down arrow and select the desired 
distribution from the list.  Click OK.

1A

2007
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The change is reflected on the screen.  To save the 
change, click the save icon and then click Yes.

1A

2007
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The system returns the message 
that the records were updated.

2007
1A
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Reports reflect the new monthly 
distribution.

1A

2007
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EXERCISE
Select the Annual Distribution (ANLDSPLN) screen.  Enter your 
training assigned business area, Version 1A, Fiscal Year 2007.  
Change the first funds center to Monthly. 

Note the fund center that was changed.

Run the FTCCCW – Funds Center Totals By Cost Center and WBS 
Element for Funds Center the fund center changed above to see the 
new distribution.



AASIS Support Center
February 2007

5-15

An AASIS Training Guide PBAS Validation 06

Annual Operating Plan Documents

• Most documents to be included with the agency’s Annual 
Operating Plan can now be done on line through PBAS.

• Documents available on line include Income Certification, 
Fiscal Monitoring, Pay Plan Request, and State Agency 
Publications.

• Other required documents for the Annual Operating Plan
can be obtained on the DFA – Office of Budget website:

www.arkansas.gov/dfa/budget
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From the PBAS menu, select REVENPLN – Income Certification.

REVENPLN—Income Certification
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Select your Business Area and Division (division is for DHS 
only).  Type in your funds center and Version 1A.  Type in Fiscal 
Year 2007.  Click Add Revenue Plan.

1A
2007

0995

234

SMH7500
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Select the Funding Source from the drop down.  Each funding 
source except Other can be used only once.
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Type in Description and Estimated Income.  Description is required 
on all funding sources.  Click OK.

Estimated 6/30/05 Balance
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Repeat the process for other types of income.  Excess or shortage 
of income is shown at the bottom of the screen.

1A

Estimated 6/30/05 Balance

2007

0995

234

10000

10000

10000

0

SMH7500
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1A

Estimated 6/30/05 Balance

2007

0995

234

10000

10000

10000

0

SMH7500

When finished, save the report.
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To view your report, select reports from the menu and click 
STARTRPT.  Select INCOME—Certification of Income.  Enter 
Business Area, Version, and Fiscal Year.  Click Generate Report.



AASIS Support Center
February 2007

5-23

An AASIS Training Guide PBAS Validation 06

From the PBAS menu, select FISMONIT – Fiscal Monitoring.

FISMONIT—Fiscal Monitoring
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Select your Business Area and Division (division is for DHS only).  
Type 2007 in the Fiscal year box.  Enter your plan for fiscal 
monitoring of revenue and expenditures in the designated boxes. 
Save your entries.

2007
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To view your report, select reports from the menu and click 
MONITOR – Fiscal Monitoring Procedures.  Enter Business Area 
and Fiscal Year.  Click Generate Report.
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The report displays.

2007
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From the PBAS menu, select AGNCYPUB – State Agency 
Publications.

AGNCYPUB—State Agency 
Publications
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Select your Business Area and Division (division is for DHS only).  
Type 2007 in the Fiscal year box.  Enter the required information.  
Enter either N or Y to indicate whether it is required by the 
governor or the General Assembly.

2007
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To view your document, select Reports from the menu.   Choose 
STARTPRT.
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Choose AGPUBL—State Agency Publications.
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Enter the Business Area and Fiscal Year and Division if DHS.  
Click Generate Report.

2007
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To view your document, select Reports from the menu.   Choose 
AGNCPUBL—Agency Publications.
The report displays.

20072005
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EXERCISE
Fill out the agency publications screen for your training assigned 
business area.  Make up a report and act name and have it be 
required by the governor.  Enter 4000 for the number of copies. Save 
your data.

EXERCISE
Use the State Agency Publications Report to view the information you 
just entered.


